
 
 

 

  

NOT TO BE USED FOR DEBIT CARD EXPENSES 

Expenses need to be separated where a personal reimbursement is required which is different to where a pre-loaded debit card is used. A separate form is required for each. 

EXPENSES:    

NOTE: Receipts or accounts must be attached to this claim for each item listed below. 

 

DATE SUPPLIER / COMPANY NAME DESCRIPTION BUDGET CODE AMOUNT (incl. GST) GST 
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